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License, copyright and trademarks

License Agreement

This License allows you to use checkMoney only on a single handheld. checkMoney software and related
documentation, contains copyrighted material, trade secrets and other proprietary material. You may not reproduce,
disassemble or reverse engineer from the application. You expressly acknowledge and agree that use of checkMoney is at
your sole risk. The application and related documentation are provided “as is’>and without warranty of any kind and
11Concepts expressly disclaim all warranties, express or implied. Under no circumstances 11Concepts shall be liable for
any incidental, special or consequential damages that result from the use or inability to use checkMoney. Once the
registration code is issued, no refunds can be processed. The registration code is tied to a specific palm user name. A
new payment and a new registration is required if you change the palm user name.

Copyright
© 2005 11Concepts, LLC. All rights reserved. No part of this publication may be reproduced, transmitted, transcribed,
stored, or translated into any language in any form by any means without the express written permission.

Trademarks

Palm is a trademark and Palm OS, HotSync, Graffiti and the Designed for Palm Computing Platform logo are registered
trademarks of Palm Inc. or its subsidiaries. Quicken® is a registered trademark of Intuit Inc. and Microsoft Money® is
a registered trademark of Microsoft Corporation. All other brands and product names may be trademarks or registered
trademarks of their respective owners.

11Concepts.
www.PDAchampion.com
support@PDAchampion.com
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What is new in checkMoney 3.17?

1. PRC bug changes to support LifeDrive and LifeDrive Manager
2. New Income and Expense Reports against the Category and Payee reports
3. New Category database

How to use LifeDrive?

1. Use Backup Buddy to backup your current checkMoney files into a SD card

2. Use LifeDrive Manager to copy checkMoney files from the SD data into your desktop

3. Re-install copied checkMoney files into Palm LifeDrive using normal installation process
4. By the above steps you don T need to use checkMoney conduit

What is new in checkMoney 3.0?

1. Income and Expense Reports against the Category and Payee reports
2. Deposit and Withdrawal transactions now allow splits with positive and negative values
3. New Category database

Product Overview

Why Money Tracking?

Do you think money is the root of all evils? Even if you think it is, better the devil you know than the devil you do not!
How well you manage and track your money - whether you are spending it, saving it, or just do not know well enough -

will determine your financial well being.
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If you don T think you can afford to save, look carefully at your expenses. Track your money - every dime - for couple of
months. Then decide which expenses are important and which ones can be reduced or cut. You might be surprised
where your money goes and that saving money is not too difficult.

You don T have to wait until you get home to your desktop or to get to the Internet, or wait for the bank statement to
arrive to view account balances and transactions. Fortunately, your handheld, equipped with checkMoney;, is a great tool
for managing money. checkMoney provides you with your most current account balances and transactions from your
different financial accounts in one place. Convenient? You bet!

Why checkMoney?

checkMoney is a state-of-the-art Palm OS® based application that makes it easy to maintain, track and manage your
financial data. checkMoney is the only tool in the market to offer a complete set of money management tools, custom
reports and backup and restore. For a price of a dinner, checkMoney is a true bargain, and will stay with you for a
long time!

checkMoney sets itself apart from its competitors by providing a clean user friendly interface, a fast and highly secured
operational environment, a set of robust custom reports, ability to schedule transactions, purge functions, and a
very strong conduit to backup and restore your financial data.

Getting Help
You can contact us at support@PDAchampion.com. When writing, please provide with as much information as
possible about your circumstances that led to the difficulty. Also, include the following information:

- Your name, Palm User Name

- Email Address

- Registration Code

- Any error messages you encountered

checkMoney Features

- Fast and robust

- User friendly and clean user interface

- Support for color handhelds and Palm OS 5

- Support for accounts of various types, such as checking, savings, money market, debit card, credit card, cash, asset
and liability

- Support for international decimal and date formats

- Backup the entire checkMoney data to your desktop, anytime

- Restore transactions and accounts from your desktop

- Reconcile accounts to ensure that all transactions shown on your bank statement are properly recorded and
cleared in checkMoney

- Powerful custom filter reports capabilities. You can get reports based on
Payees, Categories and sub-categories,

Accounts, Date range, Type of transactions,

- Void or cleared transactions, Scheduled transactions

- Or any combinations of the above filters

- Support for multiple currencies. Define your own currencies and exchange rates at the account level as well
as at a specific transaction level

- Double click *feature —just like in PC, you can double click on the account or a transaction record to open it.
- Support for three operations —withdrawal/bill, deposit and transfer

- Support for transactions of various types —ATM, Card, Cash, EFT and Check
- Built-in checkMoney calculator

- Select payees and payers from your address book or define new ones

- Strong encryption and security to safeguard your valuable data

- Scheduled and memorized transactions

- Built-in list of categories and sub-categories

- Add/modify your own categories and sub-categories

- Supports unlimited accounts and transactions

- Delete, purge and rollup transactions capabilities
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- Adjust account3 balance

- Over-limit and account minimum alerts

- Allows split transactions into unlimited number of categories

- Real-time account balance at the time of creating a transaction

- Display transactions in seven different ways —transaction type/payee, account/payee, category, transaction
ID/payee, Account/transaction 1D, account/category and transaction memo

- Friendly support and much more... .

System Requirements

Desktop Requirements:
- Windows 98, ME, NT 4.0 SP6, or Windows 2000
- HotSync® 4.X
- Adobe Acrobat 3.0 or later to view the checkMoney User Guide
- Installation rights to your desktop
Device Supported:
- Organizers based on Palm OS 3.1 or later.
- Atleast 270KB of available memory on your handheld

Installing checkMoney

The checkMoney setup process will guide you through a series of screens that will create the necessary installation folder
(c:\program files\checkMoney), will install the conduit and will extract the necessary handheld and the documentation
files. After running the setup, stop and restart the HotSync Manager. After installing the conduit, locate checkMoney.prc
and install it using the Palm Desktop Install Tool and perform HotSync.

If you are unfamiliar with the Palm Install Tool, here's how to do it step-by-step:

1. If you haven't already done so, install the Palm Desktop application software that came with your PalmOS
device, and Hotsync your handheld for the first time by putting it in the cradle and pressing the HotSync
button

2. Open the Install Tool dialog box: Click the Install button on the Palm Desktop application 3 Launch Bar or

Click the Start button, highlight Programs, highlight Palm Desktop, and select Install Tool

In the Install Tool dialog box, click on the User”drop down and select the correct user from the list
Click Add?7 in the Open dialog box, select the checkMoney folder (c:\program files\checkMoney)
Select theckMoney.prc *file and click OK~

Click Done~

Place your handheld in the cradle and press the HotSync button

Nogakw

If you are a first time checkMoney user and wish to use the default checkMoney categories, you can also install
checkMoney_CategoryDB.pdb. It is important to note that if you have created your own categories, do not install this
file as this will overwrite your existing categories

What is Included?
The checkMoney installation will create theckMoney *folder, in your installation directory and will place the following
files in that folder:
- checkMoney.PRC —the checkMoney application
- checkMoney.dll —the checkMoney conduit. The first time when you HotSync, the conduit will create a folder
theckMoney “under your home palm directory (c:\palm\yourname\checkMoney), a backup *sub-folder
(c:\palm\yourname\checkMoney\backup) and a feports>sub-folder (c:\palm\yourname\checkMoney\reports)
under the checkMoney folder
- checkMoney_Categories.PDB —the checkMoney category database. Use only if you wish to use the default
checkMoney categories. It will overwrite any existing checkMoney categories
- Readme.txt - contains the latest helpful installation and other information
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What is the checkMoney Conduit?

The checkMoney conduit —one of the most powerful in the market - lets you:
- Backup the complete checkMoney application data in backup *folder of your desktop
- Restore the checkMoney application data back into handheld from the backup *folder

Using checkMoney

Tap the checkMoney icon, the application will resume where you left off. If you are using checkMoney the first time, it
will display a welcome screen and will prompt you to start with accounts, transactions or categories. Before you setup
accounts, you should review the following:
- Date and number formats in your hand held preferences as this will dictate the date and the amount formats
within checkMoney
- Date and number formats in the checkMoney conduit as this will dictate the date and the amount formats for the
exported CSV and QIF files
- Clock in your hand held as the application will utilize the default clock in the definition of scheduling
transactions
- Collect details (bank accounts, printed material etc.) about the accounts that you want to maintain in checkMoney
- If you would like checkMoney to import transactions from your desktop, prepare CSV or QIF files. For details,
refer to theckMoney Conduit “near the end of the document
- Setup checkMoney currencies: define, review and edit the base and account home currencies as explained in the
next section

checkMoney Currencies

From Menu, tap on Tools, and then tap on theckMoney Currencies ”to invoke the currency setup screen. You must set
one base currency for checkMoney to work properly and each account must have one account home currency. The base
currency is the currency by which you will measure the overall checkMoney portfolio, and will usually be the currency of
your resident country. The account home currency (also referred as the home currency) is the currency by which you will
track an individual account. By default, the application has set $ (dollar) as the base currency as well as the home
currency for each account. The total in the “Accounts’”screen is always shown in your base currency.

checkMoney allows you to define multiple currencies and their exchange rates against the base currency.

checkMoney Currencies This is a list nter the name of the currency.
Name: Exchange rate: of all your Narne: Exchange rate: The next two lines allow you to

currencies. Uk ennyjite il enter the exchange rates against
. Entermodify currency rdfne and i
i_"'r':' ;é;gggg <77Y comversion rate to th base currency _the base currency both direct and
- ou can i inverse.
Cand 1351000 create anew | ome:£
i Exchange rates: .

currency, edit 15 = £ 0400000 j‘“ In this example: 1 $ = $ 0.60000
or delete the 1£= 5§ 1666665 or inversely 1 £ = $ 1.66666.
existing one. O Setitas the base currency

(Wew ) 3 J(aete) [ Dere | ok ][ Concel ) Tap on the check box if you want

to set this currency as the base
currency. You can have only one
base currency for the whole
application.

Tip: To edit a currency, select
and tap on edit button or
simply tlouble click >on the
selected record

Accounts Screen

This screen lists all of your accounts, their currencies and balances. The overall checkMoney portfolio balance is
displayed at the top right corner. This is the sum of current balances of all defined accounts, in your base currency.

The overall checkMoney
portfolio balance
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nt;

t \

/

o) &

Thisis*Transactions IistTcon. GoTothe
‘Transactions” screen for the selected account

Tip: To edit or open an account, tap on the record twice (Houble click j

How to invoke ‘ Accounts' list screen?
Tap on Accounts “image icon or Tap on Go To “button and select Accounts”
Tap on Go To button and select Accounts”

From Transactions ”screen:
From any other screen:

Trunsuctinns w chk

\iew type: + Trans types/payee

03147000 JulieRoone 100,00 €3
090500 Joe Grocery -15.00 €
O6A02701W Mike Uros -35.00
10/26,/02W Charles -40,00 €
02404702 Self 4000 €
11/26,/99 Salf -0 €
0941599 JEK Phone Corn.-52.00
1072602 RES Mortga, -4000.00 &1

~ Balance $1222.00

& £ GeTo )

This is Accounts”
list icon. Tap on
this to get to

ccounts list
screen

checkVloney Categories

Incorne

Investiment Income )

- Capital Gains
I Dividends
FInterast

=]

ther Income

Mew Edit |-

(LT Pe—

= Child SUppoigecaunts
- Consulting | Tranzactions

" Employee 5 < ohaduling
[ Expence rei Femmrre

Reports

Tap and select an account

m Total:  $2eadsiy ———
cash 40250 £0.00
SeE700. 155300
Citibank YISA dSE009.  §-1450.00
Debit Master 309220 £547.00
Mloney Marke, 709300, $25010.00: /

from the list of accounts.

This is 'Delete Zicon: delete
the selected account

Expense

I Tax-Exernpt Interest

47'

definitions

To accounts, transactions,
categories and reports screen

Tap on Go To7 select

- Accounts *to get to

Accounts list screen

|Operation buttons of “ Accounts” screen

“New” Button

Tap on this button to create a new account. checkMoney will display Account ”detail screen. Account name and
Account Type are the only two required fields.

i Cantact Info

Enter the account

Mame: Checking
Twpe: » Checking
Murnber: SEETO0220001
Inztitution: = Bank Cne

Currency:* % o 0

+1853.00
[Minirurn] 0,00

Account Closed: O B

B

details on this
*Screen

You can set the
— currency of your
choice

CDone || Cancel

Murnber: & Sty

(I Checking
Twpe: Crebit Card

o Cradit Card
Institution: Y pjoney Market Account
Currency: W Cazh O Other

i Cantact Info

checkMoney
allows you to
maintain these
types of accounts

The date format is

Aszet .
1 Litig determined by the
[inimum) == : | date format set by
Date Opened: | 1043796 you in your
Account Clazed: [ B
handheld
(_Done J{ Cancel ) preferences.

- Name: Enter the account name, a free format field
- Type: Select the account type. You can select from checking, saving, credit card, debit card, money market
account, cash or other, asset or liability
- Number: Enter the account number, a free format field
- Institution: Select from the list of financial institutions or create one if it does not exist. From the drop down,
select Manage *to create a new financial institution
- Currency: Choose a currency from the currency drop-down list. This becomes the account home currency. If the
currency does not exist, you can add custom currencies using theckMoney Currencies ”screen. See theckMoney
Currencies *section for details. For an account, all the transactions are tracked in its home currency. For an

Copyright 2002 11Concepts, LLC. All rights reserved.
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account, you can enter transactions in a non-home account (foreign) currency as well but the overall account 3
worth will be shown in its home currency. For example, you can record a Canadian transaction in a U.S. based
account or record a Euro transaction in a British based account.

- Balance: Tap on the button to invoke the checkMoney calculator where you can enter the starting account
balance, tap on OK button, in the calculator, to come back to this field. Alternatively, write the amount in the
field. Toggle the +/- signs as needed.

- Minimum/Limit: Enter this amount if you want checkMoney to warn you if the account balance falls below the
account minimum or if it reaches the account limit (in case of a credit card and a liability account). See Account
Minimum or Limit ”section. Tap on the Minimum button to bring up the checkMoney Calculator or simply write
the amount in the field. Toggle the +/- signs as needed.

- Date Opened: Provide date when the account was opened. The date format is determined by the date format set
by you in your handheld preferences.

- Account Closed: Check box if the account has been closed. checkMoney will warn you if you try to post
transactions in a closed account.

- Done: Tap on this button to create the account
- Cancel: Tap on the button to cancel the creation of the account and revert back
- Contact Info: Tap on this to enter the contact information

“ Edit” Button

Edit an existing account: You must have selected the account first (by tapping on the row of the desired account) from
the list displayed. Alternatively, you can double click”on the desired account to open and edit it.

“Deetelcon”

Delete an existing account: It will warn you if there are existing transactions in the account. Note that it will not adjust
the balance in other accounts if there were any fransfer “transactions linked to those accounts.

“TransactionsList [ con”
Takes you to the “Transactions’”screen for the selected account

“Go To" Button

Tap on this button to get to one of the five screens —accounts, transactions, scheduling definitions, categories and
reports. See Accounts?; Transactions? Scheduling Definitions 7 Tategories”and Reports “sections for more details.

Available menu in “ Accounts” screen

Actions Tools About anuls About Sort HActions QELIEE About

|| By account name <Ml Delete Account D | Exp to Money format
| By account number B |1 7| Go to first account  F | Exp to Quicken format 0

| By account amount A |5 I rl oo to last account L | Exp to 5V format «'E
| By account type T oo Diebit Master 309220,  £547.00 | Unmark selected acct U
Money Marke 709300, $25010.00 Money Marke 709300, $25010.00 M Set checkvoney Password

Set selected row color ' C
Register checkhloney 'R
checkMoney Currencies %

o) &

Sort

- By account name: Sorts the account list by account names in ascending order

- By account number: Sorts the account list by account number in ascending order

- By account amount: Sorts the account list by account balances in descending order
- By account type: Sorts the account list by account types in ascending order

[ Mew I Edin | ) EE [ Mew I Edin | ) EE

Actions

- Delete account: Deletes the selected account but will warn you if there are any existing transactions
- Goto first account: Selects the first account in the current account list

Copyright 2002 11Concepts, LLC. All rights reserved. Page9 of 9



checkMoney User3 Guide 3.1 http://www.PDA Champion.conv/checkM oney.htm

Go to last account: Selects the last account in the current account list

Tools

Exp(ort) to Money format (checkMoney Plus only): Use this option if you want to send the checkMoney
transactions to your desktop in QIF format. Select (tap on) the desired account from the Accountslist screen,
and then tap on Exp to Money Format ? The application will mark the selected account (you will see q appear in
the account 3 row) for the export next time you perform the HotSync operation. Before the export, make sure
that you have selected the desired filter using the following five options:

1. Start and End date: Provide the start and the end date. The conduit will export only those
transactions that fall between the between the selected start and end date

2. Cleared Status: Select the type of transactions that you want to export. For example, by selecting
“Cleared”’, the conduit will export only the “Cleared””transactions

3. Exclude option: Uncheck this option if you want checkMoney to export all transactions. By default,
the conduit will export only those transactions that have not been exported to the desktop in
previous exports. Once a transaction is sent to your desktop, it is marked as Exported? To see if a
transaction has been exported, open it, you will see Exported checkbox turned-on.

4. Unmark account option: Select this option if you want the application to unmark or deselect the
account after the export. Keeping this option checked helps you from exporting the account
accidentally in subsequent conduit operations. By default, this option is selected.

5. Mark transactions as reconciled option: Select this option if you want the conduit to mark the
hand held transactions as well as the exported transactions as Reconciled ” If you select this option,
the application will put R ”against the exported transactions, in your hand held, and C* tag in the
exported transaction in the QIF file. By default, this option is NOT selected. If you are unsure
about the reconcile status of the account, deselect this option.

checkMoney will create a QIF file (with the same name as the account) in your desktop. The user settings in the
checkMoney conduit (explained in theckMoney Conduit *section later) would determine the location for the
exported QIF file as well as the date format of the date fields in the QIF file.

If you select this option, the | Accounts IREEE $128400  Select a transaction date range

conduit will not export the Export properties: or the export. The date
previously exported transactions Start date: | format is determined by the
date format set in your

End date: N
Cleared Status: w Al handheld preferences.
If you select this option, the o Exclude aiready Expm:d\
conduit will mark all the transactions | Select the type of transactions

exported transactionsas —— | ™ ihe! I-IIJDTSI;‘EHT EB;EJ:ET‘ '\d\ you want to export

Reconciled *both in the exported | Mark transactions as reconcile

QIF file as well as in your ksl I Whether you want the conduit

handheld to unselect the account after
the HotSync so that the

account is not exported again

Exp(ort) to Quicken format (checkMoney Plus only): It works exactly as the above option. (This is a separate
option for future expandability).

Exp to CSV format (checkMoney Plus only): It works exactly as the above option but creates a CSV file.
Unmark selected acct (checkMoney Plus only): You can unmark (unselect) the selected account from being
exported in the next HotSync operation. By default checkMoney will automatically tinmarked “the account after
the export. You will see q *disappear from the account3 row.

Set checkMoney Password: You can set, reset or delete your checkMoney password. See theckMoney
Password ~section for details.

Set selected row color: Set or change the color of the selected account row.

Register checkMoney: You should use this screen to register the application. See Registering checkMoney”
section for details.

checkMoney Currencies: Use this to manage the base and other currencies, and their rates. See theckMoney
Currencies “section for details.
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Account Minimum or Limit

checkMoney allows you to set the account minimum. For a credit card account, this field is known as the Limit field.
Tap on the Minimum or Limit button to bring up the calculator or simply write the amount in the field. Use “="’button
in the calculator to accept the entered amount.

Account Minimum:

If you set the account minimum, checkMoney will warn you if the account balance falls below the account minimum
when a transaction is being posted. For example, if the account balance is $550, account minimum is $500, and you try
to post an ATM transaction of $60 then checkMoney will warn that “ou are below the account minimum. Want to post
the transaction?”

Account Limit:

For credit card accounts, you can set the account limit. checkMoney will warn you if the credit card balance falls below
the credit card limit. For example, if the credit card balance is $-550, account limit is $600 (For a credit card this means
that your borrowing limit is -$600), and you try to withdraw an ATM transaction of $60 then checkMoney will warn you
that “You are over the credit card limit. Want to post the transaction?”

Transactions Screen

This screen displays a list of transactions for a particular account or for all accounts. checkMoney allows you to display
the transactions list in seven different and very useful ways:
1. Trans type/payee: Each transaction row contains date, transaction type (W-withdrawal, D-deposit, T-transfer),
payee, transaction amount and the cleared status (C-cleared, R-reconciled, Blank-Uncleared)
2. Acct/Payee: Each transaction row contains date, account name, transaction amount and the cleared status
3. Trans Category: Each transaction row contains date, transaction category and the cleared status
4. Trans ID #/payee: Each transaction row contains date, transaction id (such as check#), payee and the cleared
status
5. Acct/Trans ID#: Each transaction row contains date, account name, transaction id and the cleared status
6. Acct/Category: Each transaction row contains date, account name, transaction category and the cleared status
7. Trans Memo: Each transaction row contains date, transaction memo and the cleared status

How to invoke ‘ Transactions' list screen?
From Accounts”screen:  Tap on the Transactions *list image icon or Tap on Go To *button and select Transactions”
From any other screen:  Tap on Go To “button and select Transactions”

You can select any account by tapping on the account name from the drop-down list on the top right corner. Use scroll
arrows to go up or down if the list of transactions fills more than one screen. The balance at the bottom of the screen is
the running balance for the account. Running balance is the balance of the account as of now therefore any scheduled
transactions that have not yet posted are not included in the running balance.

See more about Balance in the Account Balance “section.

/This iconis displayed if the custom
reportsfilter ison. The number and the

: X H
r"“’“‘t""‘“’ = 2 type of transactions displayed will
Name of the account; you can View type-e Trans typefpuye_e 1 v\eti:aly depend on thefilter setting.
select another account from the E ]
. 08147000 Julid Roono 100,00 € Flow vou want to disolay transactions
drop down list 11107000 Inng Company 5500 y Py
0305001 Joelgrocery —15.00 € List of transactions with transaction
Youcantapon' Balance drop DEAD2A01W Mikle Uk oz -35.00 details such as date, amount and the
down to display the cleared 10/26/02W Chafles =400 ¢ 8
balance or to disolay the 02404702 Salf —40.00 ¢ transax_:tlon status (cleared, uncleared,
Splay 117267990 Salf -COa0 € reconciled). The date and amount format
balance as of a particular date. ; :
p \wafs-aw JEEJPhone Com-S200 E is determined by the date format set by you
w Balance £1823.00 \: your handheld preferences.
5 "
@ fag ccount’ s ending balance
Createanew transaction ——— ~ V\
Jump to accounts, transactions,
Edit the selected transaction categories and reports screen

Delete the selected transaction
Jump to the‘ Accounts’ screen

Tip: To edit or open a transaction, tap on the record twice (touble clickj
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Operation buttons of “Transactions” screen

“New” Button

Tap on new button to create a new transaction. Following screen sequence shows various transaction details.

Im&:lunce F1553.00
MENI Dreposit Transter

Account: » Checking

Hlesle iy
Twpe: w» Check #5649
» Charles

& - 150,00

im&:lunce F1583.00
MENI Draposit Transfer

im&:lunce F1E822.00

Account: » Checking

Twpe:

Merno: #ECHECR*# B Merno: KEE
Category 1 Bills Category

O Split i LHealth Club
Status: w Uncleared O Woided

&%
| Transaction G

Withdrawal | Deposit .mu

Account: » Checking

Twpe: w EFT  #64431]
+ Money Market
& - 1000.00

Merno: FEEFTHE

Account :Fron: $1593.00
balance ;To: F2C020.00
Status: w Cleared [ Woided

O Split Y= nbership Fees
Status: w Uncleared O Yoided

im&:lunce 389300
Withdrawal [EE

Withdrawal e L
Account: » Checking
((Date = ) e/d:00, . R

Twpe: w EFT  #802914
~ ks
& +200.00

Merno: FFEFTHE

(Category )i Wages & Salary
O split i L Comnmission

Status: w Cleared

im&:lunce F3E803.00

O Yoided

Investment Income i
- Capital Gains
- Dividends
FInterest
I Tax-Exermnpt Interest
ther Incomne :‘E

=]

O T D

- Child Support Received

- Emploves Stock Option

I Gifts Receivad

[: I- Loan Principal Beceived 4

Withdrawal e L

Account: » Checking

(Date= 132493, Frte

Repeat information

Repeat by: w Month [by davy]

Repeat transaction

every 1 {th} of month

Balance: This is the account 3 balance. Once you enter a transaction, the account balance is adjusted to show the
new balance after the transaction is saved.

Withdrawal/Deposit/ Transfer: Select the type of transaction. For bills and other expense types, use
Withdrawal 7 In case of a transfer, From”and To "both fields are account names and the application shows the
balance from both the From “and T o accounts as if you were to post the transaction. Use Withdrawal *for bills.
Account: By default, this field will be pre-filled with the account name that you selected in the previous screen.
You can choose another account from the drop down list.

Date: Tap on the Date button to see the calendar and select the transaction date. The date format is determined
by the date format set by you in your handheld preferences.

Repeat icon: Tap on the icon to schedule the transaction. You can schedule a transaction to repeat on a daily,
weekly or monthly basis. See Scheduling Transactions "section for more details.

Type: Select the type from the drop down. The application allows you to select from ATM, Card, Cash, EFT and
Check

#: Enter the transaction reference number

Pay To/From/To: Select the payee name. You can select a payee from your address book, create a new payee or
select from the existing list of payees. From *field applies in case of a deposit and To *field applies in case of a
transfer. Use Manage *function to sort the payee list or to search for a specific payee.

Amount: Enter the transaction amount. Toggle +/- signs as needed. You can also tap on the amount button to
invoke the calculator. Once in the calculator, tap on OK button to come back to this field. Alternatively, write the
amount in the field. If you enter a transaction amount that must be converted to the account3 home currency,
you should convert the amount before entering. You can also record non-home currency transactions by tapping
on the currency sign. See Recording Foreign Transactions ”section for details.

Memo: Enter memo text

Category: Tap on the category button to display a list of income and expense categories from which you can
select a category or sub-category. You can create a new category or sub-category by using Tategory *screen
Split: Use this check box if you want to split the transaction among different categories. The Split transaction
screen allows you to assign a single transaction to multiple categories. See Splitting Transactions ”section for
details.

Cleared/Uncleared/Reconciled: Use this drop down to select the transactions status. Pick Reconciled ”if you
have reconciled the transaction from your bank account statement. Pick Tleared ”if the transaction has been
cleared by your bank otherwise pick Uncleared?
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- Voided: Use this check box if the transaction has been voided

- Done: Tap this button to post the transaction. It will take you to the “Transactions™”

- Cancel: Tap this button to cancel the transaction from being posted. It will take you to the ““Transaction™”

- Previous/Next transaction scroll bars: At the bottom right corner, you will see two left and right arrows. Tap
on these two arrows to navigate to the previous or the next transaction. checkMoney will post the current
transaction before proceeding to the next or previous transaction. These two arrows allow you to navigate
through the entire list of transactions without having to come back to the Transactions ”screen.

“ Edit” Button

Edit an existing transaction: you must have selected the transaction first from the transaction list.
Tip: To edit or open a transaction, tap on the record twice (tHouble clickj

“Dédetelcon”

Delete an existing transaction: it will warn you that the account balance will be adjusted as if the transaction did not
occur. If you do not wish to affect the account balance, you should be using Purge *functions available in the Actions
Menu. Purge commands free-up your space by purging transactions and replacing them by a single transaction

“ AccountsList Icon”
Takes you to the “Accounts’screen

“Go To" Button

Tap on this button to get to one of the five screens —accounts, transactions, scheduling definitions, categories and
reports. See Accounts?; Transactions? Scheduling Definitions 7 Tategories”and Reports “sections for more details.

Available menus in “Transactions” screen

The transaction list has four menus —Sort, Actions, Tools and About. Following pages describe the features of each
menu in detail.

Actions Tools About Tools About | Sort HActions QELIEE About
| By transaction date ~E Copy transaction i s | Custom Reports U
¢| By Pay to/Pay from P #| | relete transaction 1] #|Adjust Account Balance B
[| By transaction account A I| [0 to Fret transactoon F j| Recencile Account -0
i| B CLIEETID (IR M Il | G0 to last transaction L | Category Report [ C]
(| By transaction type T [ : - {| Payee Report o
DEADZA01% MikeUros  -35.00 € [i§| P urge prior transactions o
1072602 W Charles —40.00 € 1c| Furge cleared transactions gl et checkVoney Fassword
02404402 Self 4000 © i Purge voided transactions Set color for alternate rows
11/26,/99 W Self 5000 € 11/26/99 W Self 5000 € checklVloney Currencies %
091599 JEK Phone Com.-5200 & 091599 JEK Phone Com.-5200 & e bl AL
» Balance £1222.00 » Balance £1222.00 w Balance on 05/12/01 £1144 88
B ff (ST ) (Tew () 0 £5 h

Sort

- By transaction date: sorts the transactions list by transaction date in ascending order

- By pay to/pay from: sorts the transactions list by payees in ascending order

- By transaction account: sorts the transactions list by account name in ascending order. This is useful when you
are displaying transactions from all accounts

- By transaction amount: sorts the transactions list by transaction amount in descending order

- By transaction type: sorts the transactions list by transaction type in ascending order

Actions

- Copy transaction: Copies the selected transaction and creates a duplicate. You should use edit function to edit
the newly created transaction

- Delete transaction: Deletes the selected transaction. The account balance will be adjusted by the amount of the
deleted transaction as if the transaction did not occur. You should “Delete”” only those transactions that are
entered into the system by mistake. However, if you want to get rid of older transactions from your handheld to
free up handheld memory space, you should use checkMoney 3 state of the art “Purge””function. Purge does not
alter the account balance. See “Purge””functions for more detail. You should backup the checkMoney data to
your desktop before performing “Purge””
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Go to first transaction: Takes you to the first transaction in the list

Go to last transaction: Takes you to the last transaction in the list

Purge prior transactions: Use this function to purge older transactions without affecting the account
balance. This feature lets you remove the transactions prior to a specific date from your organizer and save
handheld memory space. This function will prompt you to enter a date. All transactions before this date will be
purged. checkMoney will group transactions by the transaction status (cleared, reconciled or uncleared) and
create a new single dummy transaction (with a description of Purge and rolled J for each group of transactions
before purging them. For example, if there are 10 Tleared “transactions totaling $1455 and 13 tUncleared”
transactions totaling $4692, checkMoney will post two dummy transactions —one Tleared *for $1455 and the
other Uncleared *for $4692 after the purge is completed successfully. As the purge is a irreversible process, you
should backup your checkMoney using checkMoney 3 conduit before doing Purge”

Youhaveto  [IEIYIORGEN ~ checking | Al
4 2002 p choose a i T Confirmation transaCthnS
Jan | Feb [ Mar [ Apr [May | Jun purge date The sel | before_th|s
Jul | Aug | Sep Mo | Dec @ tr:nss‘::::ii::lswill be date will be
S M TW T F 54 purged and will be purged and
1 & 3 replaced by a single replaced by a
& 7 & 9 10 dummmy transaction. .
12 14 15 16 17 This will not affect the | Single
Mmo21 22 23 M account balance. dummy
R Want to purge? transaction.

- Purge cleared transactions: Use this function to purge all the cleared transactions without affecting the
account balance. This feature lets you remove the cleared transactions from your organizer and save handheld
memory space. checkMoney will select all the cleared transactions from the account and will create a new single
dummy transaction (with a description of Purge and rolled J in place of all the purged cleared transactions. . As
the purge is a irreversible process, you should backup your checkMoney using checkMoney 3 conduit before
doing Purge?

- Purge voided transactions: Use this function to purge voided transactions. checkMoney will select all the
voided transactions and will permanently remove them from the account. As the purge is a irreversible
process, you should backup your checkMoney using checkMoney 3 conduit before doing Purge”

Tools

- Custom Reports: Create powerful custom reports. See Reports ”section

- Adjust Account Balance: Use this feature to adjust the account 3 balance at any given point of time. See Adjust
Account Balance "section

- Reconcile Account: Use this feature to reconcile the account. See Reconcile Account ”section

- Category Report: Create custom category report. See Reports "section

- Payee Report: Create custom payee report. See Reports *section

- checkMoney currencies: Use this to manage the base and other currencies, and their rates. See theckMoney
Currencies “section for details.

- checkMoney password: Use this to set, reset or delete checkMoney password. See theckMoney Password ~
section for details.

- Register checkMoney: Use this screen to register the application. See Registering checkMoney “section for
details.
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Account Balance

The balance ( Balance J at the bottom of the Transactions *list screen is the running and the ending balance for an
account. If you display transactions for all accounts, checkMoney will not display any balance. Running balance is the
balance of an account as of now therefore scheduled transactions, which have not yet posted, are not included in the

running balance. You can also display the cleared balance or the balance as of a particular date by tapping on the balance
drop-down list.

LTI ~ Money Market £ You can tap on the drop The tleared balance ~is
Yiew type: w Trans type/payee down to display the the account balance
: ‘¢

W3¢ 15000 Inno Company 200.00 cleared balance or to calculated by applying
102500 Bonn Corporati. -5 1 display the balance as of only the cleared
05411401 Julie Roono (] a particular date. transactions in the

02419402 W Self .00 £ ;
01207021 FEC Mortagtl 60000 € starting account balance.

The balance as of "a date
is the account balance as
of the selected date.

Balance

Cleared Balance
Balance as of

“Cleared Balance”

In order to calculate the cleared balance, checkMoney will “undo’”the uncleared transactions “on the fly’”from the

ending balance. For example, in the following screen, checkMoney will exclude uncleared transactions (of -£5.12 and -
£50) to calculate the cleared balance of £750.

Trunsuctinns - Maney Market § Trunsuctinns w Money Market &

\iew type: + Trans typespayees \iew type: + Trans typespayees

H i H i

03154000 Inno Cormpany 200,00 € 03154000 Inno Cormpany 200,00 €

10725700 Bonn Sorporati, -5.12 Accounts balance 10725700 Bonn Sorporati, -5.12 Account3 cleared
05A11A01% Julie Roono  -50.00 05A11A01% Julie Roono  -50.00 balance

0219402 Self -100.00 ¢ 0219402 Self -100.00 ¢

012002 W ABC Martgag. -600.00 € 012002 W ABC Martgag. -600.00 €

~ Balance £694 88 w Cleared Balance £750.00

14 %

“Balance as of”

In order to calculate the balance as of a specific date, checkMoney will “undo”’the transactions “on the fly>*that fall after
the selected Balance as of “date from the ending balance. For example, in the following screen, to calculate the balance
as of May 12th, 2001, checkMoney will exclude -£600, -£100, £250 (transactions occurred May 12th, 2001) from the
ending balance of £694.88 to get the Balance on 05/12/01~of £1144.88.
Trunsuctinns w Money Market 5 |n the example, dates
View tyvpe: w Trans typespayees are in mm/dd/yy
€ format. Your formats

Select a date to dlsplay 03154000 Inno Cormpany 2IZIIZI.IZIIZI. C

| the account balance as 102500 Bonn Corporati, -G 12 will depend on your
of that date. 05711401 Julie Roono  -50.00 handheld preferences
19,0210 Self -100.00 €
. 0120402 W ABC Martgag. -600.00 € .
13 13 12 12 }2 }é ? The date format is e checkMoney provides
20 21 22 23 24 25 26 determined by the date

— you the balance as of

w Balance on 0541201 £1144.88 the selected date.

handheld preferences.
-Cuncel -Tl:ldtl}" : [
£ f The selected date

appears in Balance on?

2F 28 o3 o .
format set in your
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Splitting Transactions

If one transaction belongs to many categories (for example a check written at the department store for electronics and
clothes), checkMoney provides you the ability to assign multiple categories to a single transaction. In the ““Transaction™
screen, click on the “Split’”button that will popup the “Split/Multiple Category’”screen. In this screen you may split
your transaction amount into any number of categories or sub-categories. If you decide to split a transaction, you must
not enter transaction amount in the ““Transaction’”screen, rather you should enter the amount in the “Split/Multiple
Category”’screen. checkMoney will automatically calculate the total transaction amount by adding the amount from each
split category and display in the main ““Transaction”’screen.

im&:lunce £1284.88 Tap on Split checkbox im&:lunce £1284.88
Withdrowal TR to invoke the split Withdrowal TR

Account: w Money Markat screen or tap Split splitiMultiple Category:
DS'KI:FS{_JDU » -t putton to edit the investment Incame - Lapita.. o000 | Select a category / sub-
YpE - isti i i Imwestrment Incorme ;: Divide... 100.00
(e )  Inne Company existing split categories. e r———— category and enter the
{Amount J £ +790.0 _ o 5 ansaction amount.
Marna: ¥¥ @ This description w Select 0 vlue
{_Split4_ )i splityMiltiple  <—— indicates that the Armount; £ 0,00 Tap Done button when
o Split  (Category transaction has been Mema: complete
Status: w Cleared [ Woided split
Cancel p

Im&:lunce £694.88

SplityvAlultiple Category:

Imwvestrnent Incorne :: Capita... 230.00
Investroent Incorne  Divide... 100.00 This is a list of all Sp”t
Imwestrnent Incorme ;: Interest  FO.00 .

Crther Incorne @ Consulting  350.00 Categorles

Total: £790.00

((Done )| (Hew ) (Edt_) &

Recording Foreign Transactions

What if you frequently travel or maintain foreign accounts? checkMoney allows you to record transactions incurred in a
non-home account (foreign) currency and convert them to the home currency. For example, you may want to record a
Canadian transaction in a U.S. credit card account, or record Euro transactions in a Pound based account.

Follow these three steps for recording a foreign transaction:

1. In the transactions detail screen, enter the transactions details such as date, payee name. This example assumes
that your home currency is £

Im&:lunce £700.00
MENI Dreposit Transter

Account: w Money Market

RReascen a5 #- | Tap here to record the
vpe W Chec S .
'W transaction in a foreign
(Amemnt JiE currency

Merno: FFCHECKE* B

(Category)iSelect o category
O Split
Status: w Uncleared O Woided

Cone || Cancel

2. Tap on the currency button which is located just before the amount field

3. checkMoney displays the foreign transaction popup. Select your expense currency. For example, select Euro if
you wrote a check to a German company
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MENI Daposit Transfer

Account: w Money Market
Foreign Transaction:

%
en

Euro
Arnount in £ £

£7Fura;|Sand
£/F: 1 6EEEEE

1

Expense currancy:
Arnount in Eura;

[ oK Cancel ]

Select the expense

| currency from the list of
the drop down. If you
do not see the currency,
use theckMoney
Currencies *to define
one

4. Enter the amount in Euro. checkMoney will automatically retrieve the exchange rate. You can change/adjust
the exchange rate for this specific transaction. Note that the exchange rate entered here does not affect the
exchange rate defined using theckMoney Currencies “option at the global level. checkMoney will show you the

converted amount in the home currency.

Im&:lunce £694.88
MENI Dreposit Transter

Account: w Money Market

Foreign Transaction:

Enter the amount here
in the currency that you
selected from the drop
down. checkMoney will

Expense currency: w Euro display the equivalent
amount in the home

account currency.

Arnount in Eura: 10,00
Arnount in £:5%. 12
E£/Euro:1,950001 €—_ |
AL

1

Change the exchange
rate as appropriate for
the transaction

[ oK Cancel ]

5. checkMoney will convert Euro amount to the home currency (£ in this example) for the display purpose while
keeping the rest of the (amount, exchange rates) details with the transaction.
Im&:lunce £694.88

Account: w Money Market

This symbol indicates
that the amount has
—been entered in a non-

Tvpe: w Chack #d5g]

. home account (Euro)

currency against the
Mlermo: & @ | home currency (E). Tap

Tategory )i Education on the button to invoke

O split  “Books the foreign transaction
Status: w Uncleared [0 Yoided _

Cone || Cancel g pop-up

Scheduling Definitions

This screen, which has all the attributes of a transactions list screen, displays the list of all the scheduled transactions.
Use this screen to view and edit your scheduling definitions for the selected account.
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Categories

As detailed in 1nstalling checkMoney *section, you should have already installed checkMoney_Categories.PDB file which
contains the most frequently used expense and income categories and their sub categories. You can add new
categories/sub-categories or delete or modify any of the existing ones. You should assign a category to every transaction
you record. It will help you track and budget your spending. You can generate Tategory Report *to segment spending by
categories and subcategories.

To invoke theckMoney Categories *screen, select Tategories *from the list of Go To “options
Transactions Jdi i checkMoney Categories

The screen displays all

'-.-'|ew type: w Trans type/payes the categories and
-EE0E : ry . .

1IZI.fIZI1.-’9'9'."'.' JEK. Phione Corn.-52.00 Car Payrnent Expense SchategO“eS available.
1142699 Salf -E0.on Fuel Expenze
0314000 Julie Roono 100,00 € Maintenance Expanse Tap on Income button
09/05/00%W Jae Grocery  -15.00 € Reqgistration Expenze ; ;
1101000 Inne Cormpany 200.00 . Bank Charges Expenze to dlspl?y the income
11210000 00 (Frromrres Tap on Go To7and ATI fee Expense categories only or tap
064027011 Mik then on Categories to Eill payrment fee  Expense on Expense button to
02,0402 W el Scheduling definitionz]  invoke the Category Docurnent retrieval  Expense display jUSt the expense
= Bolance on Dt screen Sl Dee A categories
Edir_Ifeparts ' [ Mew ][ Edit J[Delete] [ GoTo ] g '

Create a new category Edit the selected ;tegory \Deletetheselected

or subcategory or subcategory category or subcategory

Operation buttons of “checkMoney Categories” screen

“New” Button

Tap on this button to create a new category or a subcategory. In order to create a subcategory, you must choose a
category first from the list of categories.

checkMoney Categories

|_income | Expense | checkMoney prompts you to enter a

Fr Faaant o name for the new category and assign

Gasoline Expense the category type of either “Income™”
s or “Expense””
checld‘l.'lnney (utegnry |

p—
Mame: Rental Property Expensze [

Type: Expenze

“Edit” Button
Tap on this button to edit an existing category or a subcategory. You must have selected the category or subcategory.

checkMoney Categories

checkMoney prompts you to change
the name or type of the category or

checkl"h"luney Subcategory the Schategory'

Marmne: Repairs O

Subcategory of:
Category: w Rental Property Expens

Incorne  SEE
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“Delete’ Button

Tap on this button to delete an existing category or a subcategory. You must have selected the category or the
subcategory. checkMoney cannot delete a category or subcategory if it has been assigned to any transactions.

“Go To” Button

Tap on this button to get to one of the four screens —accounts, transactions, categories and reports. See Accounts?
Transactions 7 Tategories’and Reports “sections for more details.

How to Schedule Transactions

How scheduling works?

Using checkMoney, you can schedule your transactions in a variety of ways. This feature is designed to help users to
automate entry of such transactions that occur on a regular basis. To schedule a transaction, you must first go to the
"Transaction™ detail entry screen. Tap on the Repeat ”icon to schedule a transaction in following five ways:

- Daily,
- Weekly,
- Weekly on a specific day,
- Monthly or
Monthly on a specific day

When you display a transaction, if that transaction has been scheduled, the repeat icon turns bright in the ““Transaction™
detail screen. Following screen sequences show the available scheduling options:

FEC04.00

Transter

Transaction (LN

WWithdrawal EEEETEER

Account: » Checking

[ T E alanice L7000

En

A
Repeat by: + Waek [by day]

Repeat transaction
every w hMonday

Tap on Repeat”icon to
schedule/repeat a
transaction

checkMoney displays the
Repeat information”
screen where you select
the schedule cycle.

Week [by day] option
allows you to schedule a
transaction on a specific
day (e.g. every Monday) of
the week.

FE170.00

Transter

En

&«

Transaction (LN

WWithdrawal EEEEEGES
Account: » Checking

Repeat by: + Week

Repeat transaction

every 1 week{s)

FE170.00

Transter

En

Repeat by: w Month [by duyf/

(Transaction [ElnnD
Withdrawal
Account: » Checking

Dreposit

Repeat transaction

every 1 {th} of month

Week option allows you to
schedule a transaction on
a weekly basis

Month [by day] option
allows you to schedule a
transaction on a specific
day (e.g. 1st of every
month) of the month.

For a scheduled transaction, after the transaction is posted on the scheduled date, a new transaction is Scheduled *for the
next period. For example, if you schedule a deposit transaction of $1000 on 1/1/03 (The illustration assumes the date
format of mm/dd/yy) to repeat it on Month [by day] *(1st of every month), transactions will be posted and scheduled in
the following sequence:
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Date (mm/dd/yy) | What happens within checkMoney

01/01/03 -

Creates a transaction #1 for $1000
Transaction #1 appears in the Transactions list
Schedules a new transaction #2 for 02/01/03 as indicated by the bolded repeat icon in transaction #1

The account balance reflects the transaction amount of transaction #1 but NOT from transaction #2
as it has not yet posted

02/01/03 -

Creates a new transaction #2 for $1000
Transaction #1 and transaction #2 appear in the Transactions list
Schedules a new transaction #3 for 03/01/03 as indicated by the bolded repeat icon in transaction #2

The account balance reflects the transaction amount of transaction #1 and transaction #2 but NOT
from transaction #3 as it has not yet posted

03/01/03 -

Creates a new transaction #3 for $1000
Transaction #1, transaction #2 and transaction #3 appear in the Transactions list
Schedules a new transaction #4 for 04/01/03 as indicated by the bolded repeat icon in transaction #3

The account balance reflects the transaction amount of transaction #1, transaction #2 and transaction
#3 but NOT from transaction #4 as it has not yet posted

What happenswhen you start checkM oney and there are due scheduled transactions?

If you have defined a scheduling transaction, checkMoney will remind you the overdue transactions if you open the
application on or after the due date.

Im&:lunce F1771.00 Im&:lunce F1771.00
W Deposit | Transfer You have defined a repeat W Deposit | Transfer

Account: w chk

Tvpe: w Chack 2201

definition on September 1st,  Account: w chk
£ 1999 (09/15/99 - 0915059 0,

i Repeat information
+ JEK Phone Company mm/dd/yy in the example)

Merno: FFCHECKE*

to be repeated on 1st of Repeat by: + Month [by day]
@ every month

Category 1 Bills

O split i L Telephone

Repeat transaction
every 1 {th} of month

Status: w Uncleared O Woided

ot

Assuming that you opened the application on October 16th, 1999 since defining the scheduling, the application will give

the foIIowiEg reminder:

Yes: will post the scheduled transaction (i.e. for I Ealance 177100
October 1%, 1999). This transaction will have the | EIIEIRal Ceposit | Transfer

i indicati A T w chk
P E————— repeat icon turned on indicating thenext | Account: ¥ ¢

scheduled transaction for November 1st, 1999.
Thereis 1 chetkﬁ_"luney
repeat transaction. No: will not do anything at this time but will give
Do you you want to . >
postscommit 7 you the reminder next time you open the Tlemn: FFCHECK S O
application (£ategory]: Bills
[ *fes J[ Mo ][ SkipFPosting | O split L Telephone ,
= Skip Posting: will delete the past due scheduled status: ¥ Uncleared [1 Yoided
G0 To Scheduled Definitions
[ ) | ransactions while keeping the future scheduled L g

definition. In this example, checkMoney will not
post the October 1st, 1999 transaction but will
schedule the next upcoming scheduled transaction
i.e. for November 1st, 1999

Go To Scheduled Definitions: will take you to
the list of all the transactions, which contain
scheduling definitions. checkMoney will give you
the reminder next time you open the application
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Registering checkMoney

Unregistered version of checkMoney allows to you use 2 accounts and 5 transactions without any expiry date. To get the
unlimited usage, you must register the software. To invoke the theckMoney Registration ”screen, tap on Register
checkMoney *from Tools menu. Use this screen to enter your registration code to fully enable the checkMoney
application. (At the time of your purchase, you should provide Palm User 1d, last name and your email address. You will
get the registration code mailed to your email address)

checkMoney Registration

The checkMoney trial allows anly

B transactions and 2 accounts.
Flease buy it at PDACharmpion.cam,
PalrnGear.corn o Handaga.cam.

If wou already own the licensed

Enter your last name and email address
that you used at the time of the purchase,
and the registration code that you received
in your email. Tap on the register button to
register checkMoney.

Last Marne: Smith
Ernail; Srnithigitkarrno.cimm

version, enter vaur last narme {use
at the time of purchase), ermai
address and the reqgistrotion -:/

checkMoney Password

checkMoney provides you this security feature to protect your data with a password. Tap on Set checkMoney Password ~
from Tools menu to invoke the theckMoney Password “maintenance screen. Use this screen to set a new password,
change your old password, or remove the existing password. checkMoney uses one of the strongest encryption
algorithm to safeguard your data.

[T rota $2635837  Enter your [Accounts [RET R PIR b
Cash 4nzan £no0  password hereto  fash 0230 $0.00
E checkhMoney Password : setor leave it checkiiloney Razswond

blank to remove

Your checkhoney password:

Your checkhoney password:

I / yOUf eX|st|ng checkMoney Password cheCkMoney WI”
password. - ask you to verify the
Verify your new password:
password.

Select g new password or leawe the I
field blank to rermowe the
existing passward.

Adjust Account Balance

This is a process by which, at a certain point of time, you can synchronize the ending balance of a specific checkMoney
account with the ending balance of the same account maintained either in your actual financial institution (such as bank,
credit union, mutual fund etc) or your desktop software (such as MS Money or Quicken). For an average user of any
money tracking software such as checkMoney, with passage of time, the ending balance of an account may tend to differ
from its actual balance. This happens when user makes errors in entering the transactions. With the help of
checkMoney's "Adjust Account Balance" process, you can synchronize the ending balance of a checkMoney account to
something that you feel more accurate.

In the Transactions ”list screen, tap on Reconcile Account "option from Tools menu. checkMoney prompts you to enter
the new account 3 balance, adjust (ing) date and whether you want to adjust the balance the account based on all
transactions or only on cleared transactions. checkMoney uses adjust date ”to calculate the balance as of that date, and
posts an adjusting transaction entry on that date, if necessary. If you adjust the balance based on cleared transactions
only, you must make sure that; in checkMoney, you have correctly "marked" the cleared transactions to the cleared status

©).
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Trunsuctinns w chk Enter new account3 Trunsuctinns w chk
| Custom Reports U balance here. | Custom Reports U

Fldjus;: Account I;ulunte: -

Fldjus;: Account I;ulunte: ) CheckMoney

Account: chk Select the date. Account: chk creates an
Enter the balance: + 1500 w Tr_ansactlops on _OI‘ before_ ot the & + 1800 = adJUStmg

_ i this date will be included in B T e | transaction

Adjust Date: calculating the amount for @ o 41 entry
. v o you want to pﬂit an

Which transactions you [ the adjusting entry account adjustment of

want to adjust? \d -22.00%
(Rdst ) [ B ) Select the cleared or all

button

Reconcile Account

The reconciliation process allows you to verify that all transactions shown on your bank statement are properly
recorded and cleared in checkMoney.

| Sert Actions [JETTH] About To invoke the [ Transactions Rlals The reconciliation
Y E:S_tﬂiﬂnﬂepﬂr:; : A}% process, open the % E:S_tﬂ;ﬂnﬂewr:; | 5 g process will ask you to
L JLTE CCOUNn aianc us CCOUn alance . .
¢| Reconcile Account ~o| Tools menuand T enter the beginning
i Category Report | tapon Reconcile ——— balance, ending balance
E Payee Report ~%| Account? Reconcile Account and the statement date.
i 3et checkVoney Fassword
1 S5et color for alternate rows . o bal 456000 -
Register checkMoney R tarting balance: + . % . .
? checkMoney Currencies % I . = Enter the information
- - Ending baalance: + 1850 %[ and tap OK
~ Balance $+18232.00 '
m (R T

checkMoney will display the reconcile view which is very similar to the transactions list view. This view displays the
reconcile balance, which is the remaining balance to be reconciled, at the bottom and a list of all the transactions. Next
to each transaction, there is a placeholder for you to mark its status to cleared (C). checkMoney adjusts the reconciled
balance, at the bottom, every time you mark a transaction Cleared.

Account: chik Account: chik Click next to Account: chik
\liew tvpe: + Trans typespayes \iew type: + Trans types/payee the amount \iew type: + Trans types/payee
08/14/000 JulieRoono 10000 €} 08/14/000 JulieRoono 10000 €F o mark a 03/14/000 Julie Roono  100.00 € §
E Q0L Ir Ornpany 1110000 Inne Company 55.00; . 11104000 Inno Commpany 5500
09/05/00% Joe Grocery  -15.00 € 0940500 Joe Grocery  -15.00 € atransaction 09/05A00W Joe Grocery -15.00 €
DEA02/A01%W Mike Uros  -35.00 D6A02/01%W Mike Uros  -25.00 cleared: C { —HEE €
1042602 Charles -40.00 € 1072602 W Charles -40.00 1072602 W Charles -40.00 €
0204402 W Self -40.00 € 0270402 W Self -40.00) T . 0270402 W Self -40.00) C
11426799 Self -50.00 € 1172699 Salf -zn.00 ¢ | Reconciled 1172699 Salf -50.00 €
09,1599 JEK Phone Com.-S2.00 09,1599 JEK Phone Corn,-52.00 Balance 9% JEK Phone Comn,-52.00
1072602 RBEC Mortga, -4000,00 ¢ ) 1072602 RBC Mortga, -4000,00 € 1 adjusts by 1072602\ o000 ¢ 3
w Reconciled Balance $935. . w Reconciled Balance £935.00 w Reconciled Balance £970.00
that amount
[: Mew :II: Edit ] f-_.il [:St-:-p Reconcile [: Mew :II: Edit :I 'ﬁl I:Stu:-p Reu:-:-n-:ile:l [: Mew :II: Edit :I 'ﬁl I:Stu:-p Reu:-:-n-:ile:l

While you are in the reconcile view, you can create, delete or edit any transaction just like you would do in the
transactions list screen. When the reconciled balance reaches to zero, your account is reconciled. At any point, you can
stop the reconciliation process by tapping on Stop Reconcile 7 Please note that if you stop the reconciliation, the
application will not tindo “the cleared status (from T to the blank status).

Copyright 2002 11Concepts, LLC. All rights reserved. Page 22 of 22



checkMoney User3 Guide 3.1 http://www.PDA Champion.conv/checkM oney.htm

Reports

Custom Reports

checkMoney allows you to generate powerful reports using this feature. checkMoney is the only software of its kind
available in the market that provides such a wide range of reports. In Transactions "list screen, tap on Tools menu, then
on Custom Reports to invoke “theckMoney Custom Reports’>screen. The tustom report icon s displayed at the top
right hand corner of the Transactions ”list screen if custom report filtering in on. You can also tap on the tustom

reports

Transactions RSl ¥ Tapon Trunsuctiuns w hacking H
checkMoney Custom Reports Enable View type: w Trans type/payee

-

-

-

= Date From
& Date To

icon to invoke the custom reports screen.

Once you have enabled

" - : [ 0604 L Mk 200 ¢ H H H
o EnableFiltering o | Filtering”to : e .c ¢ filtering, you will see a

® Accounts [0 Yaided anly turnonthe 43410 W ohn ¢ | custom reports icon

Cazh

@ Categories [ Cleared only custom Qelal0LaiPilie - appear on the top right

. 0507 W Self -E0 o .
EXPEMSE: reports filter Gy raaAEaR i | corner in the

B Pay tosfrom [0 Scheduled only variables. 11420 W Jashug -102 Transactions’’screen.

Self 03416 W Charles -1E0 ; ;
03/24 T Meoney Market  -1000 ¢ | THIS réminds you that the

w Balanceon /11702 $2003.00  transactions appearing in

[

o ) Cancel .:] & the list are as per the

filtering criteria that you

have set

You can generate reports based on the following filter criteria as shown in the screen above. All fields are optional:

1.

2.

3.

~

Accounts: Select an account from the drop down list. By selecting an account, you limit the display of
transactions only from that account

Categories: Select a category or subcategory from the drop down list of categories. By selecting a category or
subcategory, you limit the display of transactions assigned only to that category or subcategory

Pay to\from: Select a payee from the drop down list of payees. By selecting a pay to\from, you limit the
display of transactions pertaining to that payee only

Date From: Select the start date for which you wish to include the data from. By selecting a date from the
calendar, you limit the display of transactions dated on or after this date. The date format is determined by the
date format set by you in your handheld preferences.

Date To: Select the end date for which you wish to include the data up to. By selecting a date from the
calendar, you limit the display of transactions dated on or before this date. The date format is determined by
the date format set by you in your handheld preferences.

Voided only: Select this checkbox if you want your report to include only the voided transactions

Cleared only: Select this checkbox if you want your report to include only the cleared transactions
Scheduled only: Select this checkbox if you want your report to include only the scheduled transactions
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Category Report

checkMoney allows you to generate transactions reports based on categories or sub-categories. In Transactions list
screen, tap on Tools menu, then on Category Report to invoke “Category Report™”screen. You will see “Category
Report Setup’”screen asking you to select the account and, Start and End date. The date format is determined by the
date format set by you in your handheld preferences. Click on the “Show””button to get the “Category Report™ Tap on
‘Export to your PC? if you wish checkMoney to export the report to your desktop.

Categories Report Setup: Select an account, and Tap on Done
Account: ¥ sAllAccounts... Billz - Electricity 5000 i
<« | select arange of dates for Bl - Hormeowner's Dues 000 to exit the
Report Type: v Income\Expevi your report. ill: :: Mortgage Fayment  -43e0.00|  report
Report Currency: v $ Eillz :: Telephone -G2.00
Sort: v by Amount 4 \elect this if you want to ~ [Fashiihdraual e
) Food -35.00 .
produce income or Other Incorne & Gifts Received 100,00 Select this
expense report only lages & Salary - Bonus 250000 checkbox to
WWages & Salary : Met Pay E00.00 export the
Wages & Salary  Cvertime 150.00 p
& Include sub-categories Select currency and sort Total: g-mar7on|  TEPOrtto your
* options - ; desktop in the
( » Show ) ( Exit ] O Expaort this to PC % CSV format
Select this option if you (checkMoney
want to display sub- Plus)

categories as well in the
report

Tap on the Show button to
get the report

Sample Exported Category Report (checkM oney Plus only)
The date and the number format, in the exported file, will depend upon your hand held preferences.

A -

L checkMoney Category Report on 06/15/2003

B

_ 3 |Billz:Cable -549 59
i Bills:CablefSatellite Television -534.00
9 |Bills:Cellular -545.00
B |Bills:Electricity -$64 55
_ [ |Bills:Garhage & Recycle -514.19
i Bills:Health Club -§29.99
9 |Bills:Homeowner's Dues -$130.00
10 |Bills:Membership Fees 52471
11 |Other Incorme: Child Support Received $510.00
12

13 |Total: $417.57

Payee Report

checkMoney allows you to generate transactions reports based on payees. In Transactions *list screen, tap on Tools
menu, then on Payee Report to invoke “Payee Report”>screen. You will see “Payee Report Setup’’screen prompting you
to select the account and, Start and End date. The date format is determined by the date format set by you in your
handheld preferences. Click on the “Show’”button to get the “Payee Report™> Tap on Export to your PC?7 if you
wish checkMoney to export the report to your desktop.
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Select an account, and Fayees Report: Tap on Done
EaTCesEp Ut SE o select a range of dates for  [EArEs ol toexitthe
Account: + loan your rePOVt- AEB Mortgage -d360.00 rePOVt
Report Currency: w 3 Inn_u:u Cornpany 110500
Iulie Roona yo.00
sort|by Amount || Sele_zct currency and sort Wik Lo e _
O ANl Teansac| by Amount 4+ options loe Grocary -15.00 Select this
Start dote: | AR R checkbox to
End date:{[ by Mame  #] Tap on the Show button to export the
get the report Total: §-3425.00 (rjepE:t to y(zﬁr
- , esktop in the
= Show Exit O Expart this to P
[ ) ] P CSV format
(checkMoney
Plus only)

Sample Exported Payee Report (checkM oney Plus Only)
The date and the number format, in the exported file, will depend upon your hand held preferences.

A | B
1 |checkMoney Payee Report on 06/14/2003
2
3 |ABC Company $74.20
4 |Charles 555, 44
5 |Jason Smith $120.03
6 |FYl Gas Company -$45.00
{ |Mew Car Finance Corp. -$290.00
8 |Mova Consulting $184.00
9 |Bell Phone Company -§34 77
10 | Cahle Campany -§22 80
11
12 |Total: $42.10

checkMoney Conduit

Conduits are needed if you want to exchange data between your desktop and handheld. checkMoney conduit is
designed for a specific purpose: To provide capability to backup and restore. Backup makes a complete backup copy
of your checkMoney data (accounts, transactions, categories) into your handheld, and restore allows you to restore
the checkM oney data back into your handheld.
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Using the Conduit

Start the Palm Desktop application, and select “ Custom” fromits* HotSync” menu. Select checkMoney from the list
of conduits. Each numbered box in the image below represents a checkM oney conduit option and have been
explained below. Y ou should check the conduit options carefully before doing the HotSync asthe settings
dictatesthe data flow of transactions between your desktop and handheld.

Default HotSync Action:
Mext HotSync Action: Backup / Restore

—HaotSyne Action for checkhoney:

o " " Do Mathing

=y =

" Backup all checkioney data befare the next HotSync operatian
& Restare backed up checkhMoney data from Host FC

Backup date:  |honday, August 25, 2003 -11:17:41 P Ll

(0] I Cancel

1. Do Nothing
Select this option if you want the conduit to “Do Nothing™”

2. Backup all checkMoney data

You can backup your complete checkMoney data, including accounts, transactions and categories, to your desktop. The
backup is stored in the c:\palm\yourusername\checkMoney\backup directory. You should perform the backup on a
regular basis to safeguard the checkMoney data.

3. Restore checkMoney data from the backup files

Select this option if you want to restore your checkMoney data from the desktop. Note that this operation will
completely erase the existing checkMoney data and populate with the data from the backup file. You can select
the backup file that you want to restore, from the drop down list.

31. Restore checkMoney data —list of available backup files
This is a list of all the backup files available (in the c:\palm\yourusername\checkMoney\backup directory). You
must select one from the list.

Notes for checkMoney 1.0 users

1. Get a new registration code

2. First time when start checkMoney, it will give an informational message that the old database has been
upgraded to the new one, select OK

3. Follow the instructions provided in this document for installing and operating checkMoney 2.0. You must
install checkMoney 2.0 before updating to 2.1 or 3.0

4. Enjoy all the new features including the enhanced conduit and all the new features

Notes for checkMoney 2.0 and 2.1 users

1. Run the setup program to install the latest PRC and the latest conduit program
2. Enjoy all the new features including the enhanced conduit and all the new features
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